Update Your E-Signature

Please follow these quick steps to update your MICDS email signature:

+ Download/click on thisMICDS Email Signature htmlfile

+ Openthefileinyourinternetbrowser

+ Copytheentiresignaturefromyourbrowser

+ Openyourgmail,clickthetoggleiconontheright-handside andselect “Settings”

+ Scrolldownto“Signature”

+ Deleteyouroldsignature

+ Pastethenewsignatureintothiswindow

+ Updateyourname,emailandcontactnumbers. *Be sure to update the email
hyperlink, otherwise the link will not work.

+ Ifyoudo notwanttoincludecelland/orfaxnumbers, deletethosesections

+ Scrolldowntotheverybottomon the pageandhit “Save”

* To update your email hyperlink, click on your email address and a small window
should appearthatsays “Change | Remove”. Select “Change” and typein the correct
email address. Click “Ok”.


https://www.micds.org/wp-content/uploads/2021/07/micds-signature.html

