Whatis FMLA leave?
The Family and Medical Leave Act (FMLA) is a federal law that provides
eligible employess with job-protacted leave for qualifying Smily and
medical reasons. The U5, Department of Labors Wage and Hour Division
{WHD) enforces the FMLA for most employess.
Eligible employees can take up to 12 workweeks of FMLA l=ave ina
12-month period fior:
- The birth, adoption or foster placement of a child with you,
Your seriows mental or physical health condition that makes you
unabde to work,
Tor care for your spouse, child or parent with a sefows mental or
phiysical health condition, and
Certain qualifying reasons related to the foreign deployment of
your spouse, child or parent whe is a military servicememiber.
An eligible employes who s the spouse, child, parent or next of kin of 3
ooverad servicemember with a serfous injury or iliness may take up to
26 workweeks of FMLA leave in a single 12-manth pericd to care for the
servicemember
¥ou hawe the right to use FMLA leave in onie block of tima. When itis
medically necessary or otherwise permitted, you may take FMLA leave
intermittently in separata blodks of time, or on a reduced schedule
by warking less howrs each day or week. Read Fact Sheet £28Mic) for more
infarmiation.
FMLA leave is mot paid leawe, but you may choose, or be required by vour
employer, touse any employer-provided paid leave if your emplayers paid
leave policy covers the reason for which you need FMLA leave.

Am | eligible to take FMLA leave?

fou are an eligible employee if all of the following apply:
You wark fior a covered employer,
You have worked for your employer at least 12 months,
You have at beast 1,250 hours of service for your employer during
the 12 momths before your beave, and
Your employer has at least 50 employees within 75 miles of your
work |ocation.

Airline flight crew emiployees have different “howrs of service”

requirements.

You work for a covered employer if one of the following applies:

- You wark fior a private emiployer that had at least 530 employees
during at keast 20 workweeks in the current or previows @lendar
yeal,

You work fior an elementary or public o private sscondary schoal,
ar

You wark fior a public agency, such as a local, state or federal
govemment agency. Most federal employees are coverad by Title
of the FMLA, administersd by the (ffice of Personnel Management.
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How do | request FMLA leave?

izenerally, to request FMLA leave you must:

- Follow your employer's normal policies for requesting leave,

. (aiwve nofice at least 30 days before your need for FMLA leave, or
. If advance notice is not passible, give natice 25 soon as possible.
Yau do nat have to share a medical diagnosks bt must provide
enaugh information to your employer so they can determine whether
the heave qualifies for FMLA protection. You must also inform your

employer if FMLA leave was previowsly taken or approved for the
same reason when requesting additional heave.

Your employer may request cartification from a health care provider to
verify medical leave and may reguest certification of a qualifying exigency.
The FMLA does not affect any federal or state law prohibiting
discrimination or supersede any state or local law or collective bargaining
agreement that provides greater family or medical leave rights.

State employees may be subject to certain limitations in pursuit of

direct lawsuits regarding beave for their own sefious health conditions.
Maost federal and certain congressional emphoyees are also covered by

the law but are subject to the jurisdiction of the U5, Office of Personnel
Management or (ongress.

What does my employer need to do?

If yiou are eligibde for FMLA leave, your employer must:

. Alliow you to take job-protected time off wark [ura qualifying
Fedson,

. (Contimes your group health plan coverage while you are on leave
on the same basis as if you had not taken beave, and

- Allow you to return o the same job, or a virtually identical job with
the same pay, benefits and other working conditions, incleding
shift and location, at the end of your leave.

Your employer cannot interfere with your FMLA rights or threaten

or punish you for exercising your rights under the law. For example,

your emplover cannof retaliate against you for reguesting FMLA leave or

cooperating with a WHD investigation.

Afier becoming aware that your need for leave is for a reason that may

qualify under the FMLA, your employer must confirm whether you are

aligible or not eligible for FMLA leave. If your employer detemines that

you are eligible, your employer must notify you in writing:

. About your FMLA rights and responsibilities, and

- How much of your raquested leave, if any, will be FMLA-protected
e,

Where can | find more Information?
Call 1-866-487-9243 or visit dol.gov/fmila to leam more.
If you believe your rights under the FMLA have been violated, you may file

a comiplaint with WHD or file a private [awsuit against your employer in
court. Scan the QR code to learn about our WHD complaint progess.
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